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Please delete this page when finished
Guidance for using this document

This is the standard template for all University of Edinburgh Job Descriptions (JDs). 

Further information on how to write a job description is available in the Guidance for Saving Job Descriptions to the Job Description Library.





Job Description
As part of the University, you are part of our community. We look for colleagues with diverse experiences, with drive, curiosity, and a genuine passion for their work. We are a place where everyone is welcome, and we offer a range of great policies and benefits designed to give you meaningful support inside and outside of work.

Our strategy is focused on people, research, teaching and learning, and social and civic responsibility - making sure that our work continues to contribute to a better future.

University of Edinburgh Values
Excellence, Principled, Accessible and inclusive, Relevant, and Ambitious.

	Job Title: 
	

	Grade:
	

	School/Department:
	

	Reports to:
	



Why this role matters
This section should be short and simple to catch people’s attention and encourage them to keep reading. 

It is normally no more than 2 or 3 sentences. Please only summarise the key purpose of the role. 

What you will be doing (main responsibilities)
Add a bullet point list in order of importance/percentage of time required for each responsibility. We recommended having between 4 and 8 points. Percentage of time should total 100%. For more support, please refer to the guidance for writing job descriptions.

· Insert text and % of time
· Insert text and % of time

Key contacts/Relationships can be included here

For the next 3 sections, please refer to the Standardised Matrix for Planning and Organising; Problem Solving; and Decision Making.
Planning & Organising
· Insert text
· Insert text

Problem Solving
· Insert text
· Insert text

Decision Making
· Insert text
· Insert text


What you bring to the role
	Attributes
	Essential
	Desirable

	Key Skills
	· Insert text
· Insert text

	· Insert text
· Insert text


	Knowledge & Experience
	· Insert text
· Insert text

	· Insert text
· Insert text


	Education, Qualifications & Training
	· Insert text
· Insert text
	· Insert text
· Insert text



What else you need to know about the role
A brief explanation of any aspects of the job not covered in the previous sections (2 paragraphs max.).

For example, add any relevant information that describes the management /supervisory responsibilities and scope of the job on an ongoing basis.

Pre-Employment checks for the role 
(Delete this section if none of the following applies to the job)
(Please delete any non-applicable items)
This job requires:
· Level 1 Disclosure check (Basic Disclosure)
· Level 2 Disclosure check (Standard Disclosure)
· Protection of Vulnerable Groups scheme (PVG) check
· Home Country Criminal Record check
· Counter Terrorism check
· ATAS, where applicable for Skilled Worker sponsorship unless individual is exempt 

Key Job hazard information specific to the role 
(Delete this section if none of the following applies to the job)

This role may result in potential exposure to certain hazards as listed below. These will be risk assessed by the school or department, which may require you to participate in, for example, health surveillance or follow other health and safety requirements.

(Please delete any non-applicable items)
· Working with animals, including farm animals, insects and birds.
· [bookmark: _Int_U1PjjRbk]Working with pathogens or pathogen infected materials. 
· Working with pathogens or genetically modified organisms in containment level 3.
· Working with Human tissues and blood.
· Work with ionising radiation that requires formal Classification of the individual.
· Work or contact with non-ionising radiation sources such as Lasers and hazardous EMF sources.
· Exposure to respiratory/skin sensitisers e.g. solder flux, latex, isocyanates, wood dust, glues and resins.
· Toxic metals e.g. lead, mercury, thallium.
· Regular exposure to noise at an action level that requires health surveillance.
· Regular use of vibrating tools at an action level that requires health surveillance.
· International travel on behalf of the University and/or high hazard fieldwork
· Night work (between 2300 and 0600hrs inclusive).
· Respiratory protection.
· Other - Please specify.

If you require this document in an alternative format, please contact HR by email at HRHelpline@ed.ac.uk
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