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Candidate Record Form


	Its purpose is to keep a record of the consideration of individual candidates on the Redeployment Register and to enable monitoring in relation to redeployment, recruitment and equality.  You should, in addition, keep a detailed record of the recruitment and selection process and decisions locally, which should be destroyed after 6 months. Please see the guidance on the Redeployment Register webpage.

Please note
This form is only for use for candidates reviewed from the redeployment register prior to 13 August 2025. From this date Hiring Managers should record their feedback using the emails sent after requesting the CV. We will be phasing out the use of this form.

If you require this document in an alternative format please contact HR via email HRHelpline@ed.ac.uk

	Section 1: Position Details

	Post title: 
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	School/ Department:
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	Section 2: Candidates and Outcomes

	Please list all Redeployment Register candidates considered below. 

	Redeployment Register ID Number
	Select outcome of candidate
	Notes
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	Additional Notes:      

	Section 3: Returning the form

	Once you have completed the recruitment process please submit the form to HR by raising a Service Request using the category Redeployment Register. If you have any questions please also submit a Service Request. We are phasing out the use of the Redeployment mailbox.
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